



	Wk No
	Objectives
	Suggested Activities
	Outcomes
	Resources

	1
	· To understand the purpose of an e-portfolio.

· To understand the importance of good folder structure

· To understand ‘fitness for purpose’
	· Show objectives

· Explain to class what an e-portfolio is and that they are going to create one to show off their literacy skills.

· Show example e-portfolio and explain to students that they will be creating their own version.

· Demonstrate appropriate folder structures

· Draw or create a folder structure on whiteboard and demonstrate the ease and speed of finding work in an organised structure.

· Ask students to create a folder for the e-portfolio and subfolders for examples of work (evidence) and images.

· Discuss fitness for purpose and target audiences.  Use poster to emphasise bad design elements. 

· Get students to open up PowerPoint and demonstrate formatting slides particularly background colour.

· Students to practise with PowerPoint.  Encourage them to discuss with their peers the layout of their e-portfolio.

· Bring class back together and get students to demonstrate on board how to change background colour, format etc.  Ask questions on good design.


	· Produce folder structures for e-portfolio
	Objectives
Sample e-portfolio
Poster

	2


	· To build an e-portfolio using an appropriate software

· To incorporate a master slide and text.

· Understand good design


	· Display and discuss with students the perfect presentations slideshow.

· Demonstrate the use of a master slide and get students to build their own master slide using PowerPoint.

· Demonstrate inserting a new slide and adding text to slides.

· Show example e-portfolio on board while students begin adding text to slides.  (you might wish to allow lower ability students to copy from directly from the exemplar).

· Get students to demonstrate skills learned on board.


	· To produce an e-portfolio that is suitable for its audience.  Which includes text, graphics, video and sound.
	Objectives
Perfect presentation


	Take student’s pictures with digital camera and have them ready on the network before next lesson

	3
	· 
	· Display Dos and Don’ts on board and discuss with students.

· Get students to collect their photograph and place it in the appropriate folder.

· Re-iterate placing work and images in the appropriate folder before linking to e-portfolio.

· Demonstrate inserting an image into a slide.

· Get students to insert their photograph onto their first slide.

· Bring students back together and demonstrate creating an action button with a hyperlink (use exemplar to explain the need for buttons).

· Get students to put copies of their work into the appropriate folder before hyperlinking.

· Ask students to give examples of good/bad design.
	
	Objectives
Do’s and don’ts

	4
	· 
	· Recap inserting images and hyperlinking to work.

· Demonstrate adding sound and animation to a slideshow.  Re-iterate keeping both sound and animation to a minimum (refer to Do’s and Don’ts hand out)

· Get students to add sound and animation to slideshow and complete all necessary slides.

· Make available the exemplar on the network for less able to students to copy from

· Explain to students that they now have a working e-portfolio that they can add more work to later.
	
	Objectives
Making my E

	5
	· 
	· Students to take screen shots of e-portfolio and annotate.  Use pupil levelling sheet to raise questions of what should be annotated students can increase their level by explaining WHY they did things rather than how they did things.

· Show students  “Making my E-portfolio”

· Explain to students that there version will need to describe at least 3 slides.

· When students are finished they can link their “Making my e-portfolio” document to their e-portfolio as an extra piece of work.

· Get students to complete the self levelling form and hand in.
	
	Objectives
Self Levelling
Teachers levelling
Completion certificate


	Student self levelling forms should be checked and the Teacher levelling form completed before giving the students a level.


Homework:





Students may be given homework tasks relevant to the lesson.








Where the unit fits in:





This unit links to the DTP unit that students will work on in Year 7 and also links in with unit 6A ‘Multimedia Presentation in the KS2 scheme of work.














Expectations:


At the end of this unit





Most pupils will:


 Use a multimedia-authoring package to organise, refine and present a set of linked multimedia pages, which incorporate images, sounds and text.





Some pupils will not have made so much progress and will:


Use a multimedia authoring package to assemble images, sound and text on a multimedia page.





Some pupils will progress further and will:


Use a multimedia package to organise, refine and present a set of linked multimedia pages, which incorporates images, sound and text: create pages which offer users a variety of options; present information that matches the needs of the audience.





About this unit:





In this unit pupils create an e-portfolio to show case their literacy work.  They should use a mixture of text, graphics and sound.  They should consider their audience and fitness for purpose.  They should also be aware of design elements and refining the design before building a multimedia product.  








