Name:

Form:


Project Plan for ‘Accolade’ Project
Project start date:




Project deadline:




	Task No
	Task
	Sub-task
	Time allowed
	Start date
	End date
	Class or Home
	Notes

	1
	Planning
	
	
	
	
	
	

	
	
	Read the brief
	
	
	
	
	

	
	
	Complete this plan
	
	
	
	
	

	
	
	
	
	
	
	
	

	2
	Monitoring
	
	
	
	
	
	

	
	
	Update your plan as you go along
	
	
	
	
	

	
	
	
	
	
	
	
	

	3
	Create a Poster
	
	
	
	
	
	

	
	
	Download the outline provided
	
	
	
	
	

	
	
	Choose some suitable assets to go into the poster
	
	
	
	
	

	
	
	Use the chosen assets to complete the poster
	
	
	
	
	

	
	
	Spell check and proof read the poster
	
	
	
	
	

	
	
	Get feedback from one of your friends about the poster
	
	
	
	
	

	
	
	
	
	
	
	
	

	4
	Create a Ticket
	
	
	
	
	
	

	
	
	Download the outline provided
	
	
	
	
	

	
	
	Choose some suitable assets to go onto the ticket
	
	
	
	
	

	
	
	Use the chosen assets to complete the ticket
	
	
	
	
	

	
	
	Spell check and proof read the ticket
	
	
	
	
	

	
	
	Get feedback from one of your friends about the ticket
	
	
	
	
	

	
	
	
	
	
	
	
	


	Task No
	Task
	Sub-task
	Time allowed
	Start date
	End date
	Class
	Notes

	5
	Create a CD Cover
	
	
	
	
	
	

	
	
	Download the outline provided
	
	
	
	
	

	
	
	Choose some suitable assets to go onto the CD Cover
	
	
	
	
	

	
	
	Use the chosen assets to complete the CD cover
	
	
	
	
	

	
	
	Spell check and proof read the CD Cover
	
	
	
	
	

	
	
	Get feedback from one of your friends about the CD Cover
	
	
	
	
	

	
	
	
	
	
	
	
	

	6
	Create a video
	
	
	
	
	
	

	
	
	Download and print the storyboard outline
	
	
	
	
	

	
	
	Complete the storyboard by hand
	
	
	
	
	

	
	
	Use the design to build the video
	
	
	
	
	

	
	
	Watch the video a few times to check it is OK
	
	
	
	
	

	
	
	Get feedback from one of your friends about the video
	
	
	
	
	

	
	
	
	
	
	
	
	

	7
	Build a webpage
	
	
	
	
	
	

	
	
	Design the website layout using paper
	
	
	
	
	

	
	
	Use suitable software to build the website
	
	
	
	
	

	
	
	Link all of the necessary files to your web pages
	
	
	
	
	

	
	
	Spell check and proof read the website
	
	
	
	
	

	
	
	Get feedback from one of your friends on your website
	
	
	
	
	

	
	
	
	
	
	
	
	

	8
	Review the project
	
	
	
	
	
	

	
	
	Read through your feedback
	
	
	
	
	

	
	
	Complete project review using template
	
	
	
	
	

	
	
	Add the review to the website
	
	
	
	
	

	
	
	Hand in your website
	
	
	
	
	


